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Seamless Summer Option (SSO) Claiming Process 
 

• Seamless Summer Option (SSO) meals may be provided and claimed through June 30, 2022.  
• SFAs may claim up to two meals or one meal and one snack, per child, per day, in any combination 

except lunch and supper.  

• Meals claimed under the SSO will receive the higher Summer Food Service Program (SFSP) 

reimbursement rate for the 2021-22 school year. 

• All meals provided must follow the School Breakfast Program, National School Lunch Program and/or 

Afterschool Snack Program meal pattern to be reimbursable.  

• Meals and/or snacks provided must be counted separately and claimed by type for each school 

nutrition program the SFA operates.  

• Meals are claimed at the site where meals are provided. All school sites serving meals must have a 

SSO site-based claim submitted under the school site code. For school buildings with more than one 

school site, under the same roof, meals for in-person students should be claimed at the school code where 

students are enrolled and receive the meals. If it is not possible to differentiate between students eating in a 

comingled setting, the SFA may choose which school code to claim these meals under. If a SSO meal service 

site is at a non-school location, claim the meals at the school that is within the attendance area of the 

meal service location. 

• School Breakfast Program and Severe Need School Breakfast claims will be reimbursed at the same 

SFSP breakfast reimbursement rate for the 2021-22 school year, however breakfast claims must be 

submitted through the portal that the school site qualifies for per the 2021-22 online contract. If the 

site qualifies for Severe Need Breakfast, the claim must be submitted through the Severe Need 

School Breakfast portal; if the site qualifies for regular school breakfast, the claim must be submitted 

through the Regular School Breakfast portal. 
• Point of Service - Meals must be counted and claimed at the point where meals are distributed. This 

includes meals provided in the classroom, drive-thru options, bus delivery, cafeteria, off-site pick-up 

locations, etc.  

• Edit Checks will not be required while utilizing the SSO. 
• Retain documentation for all claims submitted for three years plus the current school year. 

 

Submitting SSO Claims 
 

SSO claims are submitted through the Online Services claiming portal for each site physically serving meals, per the 
following instructions.  

 

1. In the Online Services claiming portal, select the month and year from the drop-down boxes. 

 
2. Then, click on “Template File.” Save copy of Excel template file to your computer. 
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3. Days Operating (Column G) – The total number of days meals were provided, under the SSO, during a 
particular month.  
 
Note: If multiple days’ worth of meals were provided to a household at once, count the number of days for 
which meals were provided in this calculation. For example, if five days’ worth of meals were provided at 
once to cover a five-day period, five will be the operating days for that week, even though the meals were 
physically served only one day during the week. If meals are served in a week that is partially in one month 
and partially in another, the meals must be claimed in the month they are intended to be consumed.  

 

4. Free Student Meals (Column J)–Total the meals served (by program) from the point of service (POS) count 
sheets and enter this total number of meals into the Free Student Meals column, as all meals are claimed at 
the free rate. 

 

 
 

If the claiming site is a Community Eligibility Provision (CEP) site, the total number of meals served is entered 
into the Total CEP Meals column (Column M) and NOT the free student meals column. (Reimbursable meals 
entered in the Total CEP Meals column will be reimbursed at the free rate, regardless of approved free and 

paid claiming percentages when the SFA is operating SSO.) 

 

 
 

5. Enrollment (Column H) – To calculate Enrollment by site for the SSO claim, take the number of total student 
meals recorded under the Free Student Meals column and divide this number by the Days Operating, and 
round up to the nearest whole number. In the example: 1800 Free Student Meals divided by 22 Operating 
days equals 81.82; when rounded up to the nearest whole number this equals an Enrollment of 82. Always 
round up, even if enrollment calculates to 81.01, round up to 82. 

 

 
 

6. Student Approved Free (column E) and (average daily attendance) ADA (Column I). Use the same number 
that was calculated for Enrollment (Column H) and enter this number into Student Approved Free and ADA. 
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CEP sites use this same process. 
 

 
 

7. Final steps to submit your SSO Excel claim for submission. 
• Delete the top row verbiage heading. 
• Delete any rows that do not have information recorded. 
• Save this attachment to your computer.  

 

 
 

8. Go back to the Online Service portal, Browse for the Excel file (.XLS or .XLSX) that you just saved to your 

computer and click upload. 

 
 

9. Repeat the above process and upload separate Excel spreadsheets for each school nutrition program your SFA 
is utilizing to provide meals under SSO. 
 

Area Eligible Afterschool Snack During 2021-22 School Year Waiver Period When Claiming Two Other 

SSO Programs 

 
• Afterschool Snacks may be provided and claimed at the Afterschool Snack free reimbursement rate for 

the 2021-22 school year as area eligibility has been waived.  
• All snacks provided must follow the Afterschool Snack meal pattern to be reimbursable.  

• Snacks may only be provided and claimed for enrolled students participating in the Afterschool Snack 

Program and only on days school is in session. 
• For in-person students, the program may operate only after the school day has ended. Snacks cannot 

be reimbursed in programs operated before or during the school day. 
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• SFAs must provide an education or enrichment activity for each day the snack is provided. 

Enrichment activities may be offered in a virtual manner.  

• Afterschool Snacks are claimed at the site where snacks are provided.  

• Documentation for each day of a child’s attendance is required. 
• Retain documentation of all submitted claims for normal meal claiming and Seamless Summer Option 

(SSO) claiming for three years plus the current school year. 
 

Seamless Summer Option (SSO) Afterschool Snack Operated as One of Two Programs Claimed Under 

SSO 

 
• Seamless Summer Option (SSO) meals may be provided and claimed through the 2021-22 school year. 
• SFAs may claim up to two meals, or one meal and one snack, per child, per day, in any combination 

except lunch and supper.  

• All snacks provided must follow the Afterschool Snack meal pattern to be reimbursable.  

• Snacks are claimed at the site where snacks are provided. If a SSO snack service site is at a non-school 

location, claim the meals at the school that is within the attendance area of the meal service location. 

• Edit Checks will not be required while using SSO. 
• Retain documentation of Seamless Summer Option (SSO) claiming for three years plus the current school 

year. 
 

Claiming Area Eligible & SSO Afterschool Snack During 2021-22 School Year Waiver Period 
 

Afterschool Snack and SSO Afterschool Snack claims will be submitted through the Online Services claiming portal 

for each site physically serving meals, per the following instructions.  

 

10. In the Online Services claiming portal, select Afterschool Snacks or Afterschool Snacks Area Eligible 
depending on school site eligibility. All snacks are claimed and reimbursed at the free, area eligible, rate but 
they must be claimed under the appropriate claiming category. If the site truly qualifies as area eligible, 
choose the Afterschool Snacks Area Eligible tab, if it does not actually qualify as Area Eligible, and is 
qualifying via the USDA Area Eligibility waiver, select the Afterschool Snacks tab. 

 

 
 

11. Select the month for which you are claiming and the correct year from the drop-down boxes. 

 
12. Then, click on “Template File.” Save copy of Excel template file to your computer. 
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13. Days Operating calculation (Column G) – The number used for operating days is the number of days for 
which snacks were provided. Add these weekly operating days together for the month and enter the total 
Days Operating into the Excel template. 
 
Please note: If multiple days’ worth of meals were provided to a household at once, count the number of days 
for which snacks were provided in this calculation. Ex. if you provided five days’ worth of snacks in one day to 
cover a five-day period, five will be the operating days for that week, even though you only physically served 
snacks one day during the week. Also, if you serve snacks in a week that is partially in one month and partially 
in another, the number of snacks given out for each month must be claimed in the month they have been 
planned to be consumed.  

 

14. Free Student Meals (Column J)–Add up the snacks served from your point of service (POS) count sheets and 
enter this total number of snacks into the Free Student Meals column as all snacks are claimed at the free 
rate. Afterschool Snacks claimed at CEP sites are also entered into Free Student Meals as claiming percentage does 
not apply to Afterschool Snack claims. 

 
 

15. Enrollment (Column H) – To calculate Enrollment for the claim, take the number of total student meals 
recorded under the Free Student Meals column and divide this number by the Days Operating, and round 
up to the nearest whole number. For example, 1800 Free Student Meals divided by 22 Operating days 
equals 81.82; when rounded up to the nearest whole number this equals an Enrollment of 82. Always round 
up, even if enrollment calculates to 81.01, round up to 82. 
 

 
 

16. Student Approved Free (column E) and (average daily attendance) ADA (Column I). Use the same number 
that was calculated for Enrollment (Column H) and enter this number into Student Approved Free and ADA. 

 
 

17. Final steps to submit your SSO Excel claim for submission. 
• Delete the top row verbiage heading; 
• Delete any rows that do not have information recorded; 
• Save this attachment to your computer.  

 

 
 

18. Go back to the Online Service portal under Afterschool Snack or Area Eligible Afterschool Snack, Browse for 

the Excel file that you just saved to your computer and click upload. 
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USDA Non-Discrimination Statement 

 

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and 

policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA 
programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or 

retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.   

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, 

large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied 
for benefits.  Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the 

Federal Relay Service at (800) 877-8339.  Additionally, program information may be made available in languages 
other than English. 

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-
3027) found online at: How to File a Complaint, and at any USDA office, or write a letter addressed to USDA and 

provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 

632-9992. Submit your completed form or letter to USDA by:  

1. mail: U.S. Department of Agriculture  

Office of the Assistant Secretary for Civil Rights  

1400 Independence Avenue, SW  

Washington, D.C. 20250-9410;  

2. fax: (202) 690-7442; or  

3. email: program.intake@usda.gov. 

  

This institution is an equal opportunity provider. 

 

 

https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-0508-0002-508-11-28-17Fax2Mail.pdf
https://www.usda.gov/oascr/how-to-file-a-program-discrimination-complaint
mailto:program.intake@usda.gov

